SEND THIS WITH AN ATTACHMENT OF THE APPLICATION, THE RELEASE FOR REFERENCES AND JOB DESCRIPTION.

I am so thrilled to have the opportunity to meet with you in regards to potential employment with MCADSV.  

 

This is to confirm your interview for Monday, March 10 at 1:00 p.m. 
 

Attached you will find a copy of the job description for which you will be interviewed. Also included is a copy of a document describing employment benefits at MCADSV. 
 

Please complete the attached application and release for a background check and bring it with you to your interview.

Please block approximately two hours for your interview. I generally do one extensive interview. You will meet with me and Angela Lucero, Program Services Director. A follow-up interview is generally not needed, but not out of the question.
 

In the event you need them here are directions to the office.  

 

From Highway 54, take the Ellis/Southwest Blvd. exit. Go East on Ellis Blvd., then turn left on Christy Drive. From Christy Drive, turn right on Oscar Drive. Oscar Drive is north of the large black “Frontier” building. The MCADSV office building is at the bottom of the hill on the left. Click here for map  (You may have to hold the Ctrl key as you click the link) 

 

I make it my practice to contact reference of individuals that I am considering hiring after I have interviewed them. As a courtesy, I will inform you first if I will be contacting your references.  That way if it is current employer then you can inform them first.  

I look forward to meeting with you.

 

